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An Effective Job Search Approach

Give You rself the Best
Chance of Succe ss in Your

Quest to Secure a Top Job
\ v

There is no sure-fire formula that will guarantee you success in your mission to
secure that enviable position, which you have been after for so long. Luck may
play a part. Nonetheless, as you may have already found out for yourself, luck,
on its own, can be a somewhat unreliable partner, which may let you down;
just when you need it most.

Reality and experience paint a different picture. The truth is that you (Yourself)
can transform your fortunes, together with the only true allies that will never
let you down: Your own sense of awareness, a meticulous preparation regime
and a careful attention to detail.

SAIL Consulting  can help you along the way towards improving your chances
of success. Our course tutorial (Spread over 5 days - 2 hours per day) will sharpen
your sense of awareness, develop your preparation techniques and open your
eyes to those all-important details that may well spell the difference between
utter frustration and sheer satisfaction - through personal accomplishment.

Our 5 module course covers the following topics:

1 Job Hunting Techniques

I CV Contents, Presentation and Submission
9  Interview Preparation

1 Interview Techniques

T  The Job Offer Stage

Call us on (+356) 27 377 444 (John) or (+356) 27 020 070 (Antoaneta)

or drop us a line on our email: info@sailconsulting.com
for further details.
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Tutorial - Course Content

Introduction - Objectives
Cl Y R A RunderfyifzZareer objectives

Module 1
1.1
1.2
1.3
1.4

Module 2
2.1
2.2
2.3
2.4

Module 3
3.1
3.2
3.3
3.4
3.5

Module 4
4.1
4.2
4.3
4.4
4.5
4.6

Module 5
5.1
5.2
5.3
5.4
5.5
5.6
5.7
5.8

V  The first-time job hunting experience
V Further career development goals
V  Window shopping ¢ The Pros & Cons

Job Hunting Techniques:
Response to media adverts
Recruitment agencies

Unsolicited applications

Reacting to a head-hunted approach

CV Contents, Presentation and Submission
The Crucial First Impression

Purpose of CV

CV Presentation

CV Submission

Interview Preparation

Research on company background

Research on company product/service/market
Research on key company officials

The Position

Precise date, time and location of interview meeting

Interview Techniques

Time and place

Make sure you fully understand the role

Dress code

Interest in the Company and enthusiasm about the position
Do/a | YR &uéingtieok iatsrview

Conclusion

Job Offer Stage

Cdzf t @8 dzy RSNRAUGIFIYRAY3I (GKS O2YLI yeéQa
Financial considerations and negotiations

Personal Income Tax and Social Security Deductions

General conditions of employment

Precise availability timeframe

Formal letter of appointment and employment contract

Resignation from current employment

Dealing with counter offers from current employer
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